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Software Manual

uo;qokvksa dks vkSj lfØ; Hkkxhnkj cukus ds fy, laxBu ds lkaxBfud 
<k¡ps dk dEI;wVjhdj.k fd;k x;k gSA ;¡w dgsa rks eap ds jk"Vªh; dk;kZy; 
dks rFkk 'kk[kk dh lkaxBfud xfrfof/k;ksa dks lk/kkj.k lnL; ds dEI;wVj o 
eksckby ls tksM+ fn;k x;k gSA vc laxBu dk çR;sd lnL; vius Lo;a dh 
lEiw.kZ tkudkfj;k¡ [kqn gh jk"Vªh; dk;kZy; ds fjdkWMZ esa Bhd dj ldrs gSa 
rFkk inkf/kdkjhx.k vius nkf;Ro ds vuq:i lEiw.kZ dk;Z jk"Vªh; dk;kZy; 
ds lks¶Vos;j ij dj ldrs gSaA 'kk[kk/;{k ,oa ea=h viuh 'kk[kk ds lnL;ksa 
dh lkjh lwph Hkh Lo;a viMsV dj ldrs gSa lkFk gh ekfld xfrfo/k;k¡ o 
dk;ZØeksa dh lwpuk vius LFkku ij cSBdj vius dEI;wVj o eksckby ls 
ntZ dj ldrs gSaA 'kk[kk ds lHkh lnL;ksa dh lwph] iksLVy yscy] jk"Vªh; o 
çkUrh; inkf/kdkfj;ksa dh lwph Hkh Lo;a çkIr dj ldrs gSaA vius dk;ZØeksa 
dh vfxze lwpuk rFkk lnL;ksa ls SMS o Email Hkh eap ds lks¶Vos;j ls 
Hksts tk ldrs gSaA bldks ç;ksx djus gsrq ,d eSuqvy cuk;k x;k gS] tks fd 
fuEufyf[kr gS %&

Slide .1

loZçFke bUVjusV lsok çkjEHk dj eap dh vf/kdkfjd osclkbV
aimym.org dks pkyw djuk gSA rRi'pkr~ osclkbV ds çFke ist ij login ds 
Åij fDfyd djuk gSA

Open Internet Browser and type : aimym.org. Once page opens click 
Login as shown above.
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Slide 2 - 3

vc ,d u;k ist [kqyrk gS] ftlij vkidks viuk eap esa jftLVMZ Qksu 
uEcj Mkyuk gSA ftlds ckn jftLVMZ eksckby uEcj ij OTP vk;sxk vkSj 
mls Mkyus ,oa sign-in ds i'pkr~ vki eap ds lks¶Vos;j esa ços'k dj tkrs gSaA

 
Type in your Phone No. and wait for the OTP. Once you receive OTP 

you can type the same to login.

uksV % vkids eksckby uEcj Mkyus ds i'pkr~ vxj OTP ugha vkrk gS 
vkSj login ugha gks ikrk gS rks blds nks dkj.k gks ldrs gSaa %&

Û vkidk eksckby uEcj jk"Vªh; dk;kZy; esa lgh ntZ ugha gSA
Û vkidh lnL;rk lwpuk jk"Vªh; dk;kZy; esa ntZ ugha gSA
nksuksa gh fLFkfr;ksa esa vki vius 'kk[kk/;{k ds ek/;e ls vius eksckby 

uEcj o fjdkWMZ dks Bhd djk ldrs gSaA ,d ckj vkidk uke o eksckby 
uEcj ntZ gks tkus ds ckn ,d lnL; ds :i esa vki viuk Signin dj 
ldrs gSaA

Slide 4

Sign-in ds i'pkr~ tks ist [kqysxk] mlesa vkidk uke vafdr gksxkA bl 
lks¶Vos;j dh lwpuk çkIr djus dk vf/kdkj vkids in ds vuqlkj gksrk gS 
blfy, vki fu/kkZfjr lwpuk gh çkIr dj ldrs gSA
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After you login- your Name and Designation will appear as marked in 
red above.

Note: You are given access to the software as per your 
designation. So many icons might not be active for you.

For General Member (Slides 5-8)

Slide 5

blds i'pkr~ ck;sa rjQ Member/ Contact dks fDyd djus ij vkidk 
uke o fMVsy fMLIys gksxkA fMLIys fMVsy esa ,fMV ij fDyd dj vki vius 
ck;ksMkVk dks viMssV dj ldrs gSaA

As a General member you can View/Edit/Update your membership 
details.
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Slide 6

,fMV ij fDyd djus ds i'pkr~ vkids ck;ksMkVk dk ist [kqy tk;sxk] 
ftlesa vki viuh lHkh tkudkfj;k¡ tSls irk] eksckby uEcj] O;klkf;d 
lwpuk] 'kS{kf.kd lwpuk] CyMxzqi o vius ifjokj ds vU; lnL;ksa dh lwpuk,a 
viMsV dj ldrs gSaA

Check/View and update your record and press save.

uksV % lnL; dk uke] lnL;rk la[;k] tUe frfFk o lnL;rk çdkj 
dks Lo;a lnL; ifjofrZr ugha dj ldrs gSaA buesa fdlh çdkj dk ifjorZu 
oS/kkfud nLrkostksa ds çLrqrhdj.k ds i'pkr~ 'kk[kk/;{k ds ek/;e ls jk"Vªh; 
dk;kZy; ls djk;k tk ldrk gSA

Slide 7

fjiksVZ ij fDyd djus ds i'pkr~ vki fuEufyf[kr çdkj dh fjiksVZ o 
yscy çkIr dj ldrs gSaA
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Once you are done with your details update, Click “Report” if you want 
to see your branch reports and get the posting address labels.

Slide 8

lpZ ij fDyd dj vki ns'k Hkj ds fdlh Hkh lkFkh dk uke] eksckby 
uEcj o bZesy Mkydj mldh tkudkjh gkfly dh tk ldrh gSA

As a General Member you can Search any MYM member details 
throughout India.
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For Branch Offi  cers (Slides 9-16)

Slide 9

'kk[kk ds v/;{k o ea=h dks viuh 'kk[kk ls lacaf/kr lnL;ksa ds fjdkWMZ dks 
nqjLr djus dk vf/kdkj gSA 'kk[kk inkf/kdkjh vius jftLVMZ eksckby uEcj 
ls sign-in djrk gS rks og vius Lo;a ds lnL;rk fjdkWMZ ds lkFk&lkFk 
viuh 'kk[kk ds ckdh lnL;ksa dk Hkh fjdkWMZ Bhd dj ldrk gSA 'kk[kk 
pkgs rks vius v/;{k o ea=h ds vykok rhu vU; lnL;ksa dks Hkh fjdkWMZ 
nqjLr djus dk vfèkdkj çnku dj ldrh gSA fo'ks"k ckr ;g gS fd lHkh 
vfèkdkfj;ksa }kjk fd;s x;s viMs'ku dk fjdkWMZ lkW¶Vos;j esa ntZ gksrk gS 
,oa vko';drk iM+us ij ;g irk yxk;k tk ldrk gS fd dkSu lk ifjorZu 
fdl vf/kdkjh us fdl frfFk] le; ,oa fdl dEI;wVj@eksckby ls fd;k gSA

For PST of any Branch : After you login - your Name and Designation 
will appear as marked in red above. If you are president of your branch 
your name and your designation should appear here. However if it doesn’t, 
you need to ask your IPP to change your designation online as he can 
login as president till the same is not updated.

Note: You are given access to the software as per your 
designation. So many icons might not be active for you. 
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uksV % vxj 'kk[kk/;{k o ea=h ds :i esa vki sign-in ugh dj ik 
jgs gSa rks gks ldrk gS] vkids fuorZeku inkf/kdkfj;ksa us jk"Vªh; dk;kZy; 
ds fjdkWMZ esa ugha dk;Zdkfj.kh dks viMsV ugha fd;k gksA bls vki vius 
fuorZeku inkf/kdkfj;ksa vFkok jk"Vªh; dk;kZy; ds ek/;e ls Bhd djk 
ldrs gSaA

Slide 10

czkap LVªDpj > czkap ij fDfyd dj ,fMV esa tkus ds i'pkr~ 'kk[kk dk 
irk] lks'ky ehfM;k fyad rFkk cSad [kkrksa dh lwpuk viMsV dh tk ldrh gSA

Branch offi  cers can edit the Branch Information like Branch Address, 
Social Media Links, Bank Details etc. by clicking Branch Structure > 
Branch > Edit.

Slide 11 

Û esEcj dkWUVsDV ij fDyd dj 'kk[kk ds uke ij OK ds i'pkr~ 
'kk[kk ds lkjs lnL;ksa dh fyLV miyC/k gksrh gS] ftlesa ,fMV 
esa fDyd dj fdlh Hkh lnL; ds ck;ksMkVk dks viMsV fd;k tk 
ldrk gSA

Û u;s lnL;ksa dh lwpuk viMsV djus gsrq nk;sa lkbM esa U;w esEcj 
ij fDyd dj u;s lnL; dh lwpuk viMsV dh tk ldrh gSA
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Û bl QkseZ ds ek/;e ls eap ds lnL;ksa ds lkFk&lkFk lekt 
caèkqvksa o fof'k"Vtuksa ds MsVkcsl dks ntZ fd;k tk ldrk gSA ,sls 
egkuqHkkoksa dks esEcj Vkbi esa iSVªu ds :i esa ntZ fd;k tk ldrk 
gSA

Branch offi  cers can edit members information by clicking Member 
contact > OK > Edit. At the same time new members and non-members 
(Samaj Bandhu) can be added by clicking on new members. Non-
members database is entered as Patron members and no national dues 
will be charged from them.

Slide 12

ofdZx desVh lysDV djus ds i'pkr~ Current Year's Member ds ek/;e 
ls lnL;rk lwpuk Membership type ds }kjk viMsV dh tk ldrh gS %&

1- orZeku l= ds ftrus lnL; lfØ; gSa] mUgsa ,fDVo lnL; ds :i 
esa ntZ fd;k tk;sxkA 'kk[kk ds dsoy ,fDVo esEcj gh lkèkkj.k 
lnL; ekus tk;saxs ,oa mudh lnL; la[;k ds vk/kkj ij gh 
jk"Vªh; o çkUrh; lHkk lnL;ksa dk euksu;u gksxkA

2- ftu lnL;ksa dh lnL;rk lekIr gks x;h gS] mudks bu,fDVo 
esEcj dh Js.kh esa j[kk tk;sxkA muds fjdkMZ dks gVk;k ugha 
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tk;sxk ftlls dh os ftl l= ds lnL; jgs gSa] ml l= dh 
lnL;rk lwph esa mudh lwpuk miyC/k jgsA

3- ftu lnL;ksa dh mez 45 o"kZ ls Åij gks x;h gS ,oa 'kk[kk us mUgsa 
ofj"B lnL; cuk;k gS] mUgsa Membership type esa ofj"B lnL; 
ds :i esa ntZ fd;k tk;sxkA /;ku jgs ofj"B lnL;ksa dk jk"Vªh; 
'kqYd Hkh jk"Vªh; dk;kZy; dks ns; gSA

4- lekt ds fof'k"Vtuksa dh lwpuk iSVªu ds :i esa ntZ dh tk;sxhA 
iSVªu lnL;ksa dh la[;k u rks lk/kkj.k lnL;ksa ds :i esa fxuh 
tk;sxh vkSj u gh budk 'kqYd ns; gksxkA

Slide 13

Branch offi  cers can select current years active member. It can be 
done by Working Committee > Current Year Member > Branch Name > 
Type of Member > Save. Members are categorzed into 4 parts – General, 
Varisht, Patron and Inactive, So select accordingly. National dues is not 
chargeble from Inactive and Patron Members.

Slide 14

Working Committee lysDV djus ds i'pkr~ Branch ij fDyd ds 
ek/;e ls orZeku o xr l= dh 'kk[kk dh dk;Zdkfj.kh lfefr dks viMssV 
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fd;k tk ldrk gSA lkFk gh çkUrh; lHkk lnL; o jk"Vªh; lHkk lnL;ksa ds 
uke Hkh blh QkseZ ds ek/;e ls viMsV fd;s tk;saxsA v/;{k o ea=h ds vykok 
ftu vU; inkf/kdkfj;ksa@lnL;ksa dks 'kk[kk dh lnL;rk lwph esa ifjorZu dk 
vf/kdkj nsuk gks] muds uke ds vkxs Login Access ds ckWDl esa lysDV dj] 
fn;k tk ldrk gSA

Step 1 : 1st Thing you need to do is to update the executive list. For 
that you need to select working committee/ Branch > enter your branch 
name > year > and press OK. A list showing present executive will be 
displayed. If required you can update the same. You can also assign 
Login assess (as shown with arrow above) equivalent to the president to 
maximum 5 persons. Don’t forget to press save  once you are done.

Slide 15

Monthly Report by Branch ds ek/;e ls 'kk[kk dk ekfld fooj.k ftlesa 
'kk[kk cSBdksa dh lwpuk] 'kk[kk xfrfof/k;k¡] jk"Vªh; o çkUrh; inkf/kdkfj;ksa ds 
nkSjs] jk"Vªh; 'kqYd o vU; lwpuk,a çsf"kr dh tk ldrh gSaA ;s lkjh lwpuk,a 
eap lans'k o vU; fjiksVksZ gsrq Hkh ç;ksx esa yh tk;saxhA bldh çfrfyfi 
lacafèkr inkf/kdkjh Lo;a çkIr dj ldsassxasA
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Monthly report of Branch can be submited online Monthly Report by 
Branch > Branch > Month > Year > OK. Once all these steps are done 
informations regarding branch activity, offi  cers traveller, fi nance etc. can 
be Submited. No need to sent cc to anyone. Printout of the report can be 
also generated.
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Forth Coming Event ds ek/;e ls 'kk[kk viuh vkxkeh xfrfof/k;ksa dh 
lwpuk ntZ djk ldrh gSa] ftlls lacaf/kr inkf/kdkfj;ksa dks Hkfo"; esa gksus 
okys dk;ZØeksa dh lwpuk çkIr gks ik;sxhA

Branches can post their forth coming events though this feature by 
Forth Coming Events > New Event > Save. It will be seen by everyone.
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fo'ks"krk,a

Û bl lkW¶Vos;j dh ;g fo'ks"krk gksxh fd blesa fdlh çdkj dk 
MsVk fMfyV ugha fd;k tk;sxkA rkfd Hkfo"; esa tks yksx laxBu esa 
lfØ; vFkok lk/kkj.k lnL; u jgs] muds ml le; ds dk;Zdky 
dks ges'kk ;kn j[kk tk;saA

Û blds ek/;e ls eap ds ;qok lkfFk;ksa dk iw.kZ O;olkf;d tkudkfj;ka 
yh tk jgh gSa rkfd Hkfo"; esa ,d vkWuykbu fctusl Mªk;jsDVªh 
cukbZ tk lds ,oa eap ds lkfFk;ksa dks ,d nwljs ds lkFk O;olk; 
djus esa vklkuh gksA

Û CyM xqzi dh tkudkjh ds ek/;e ls iwjs ns'k Hkj ds ;qok lkfFk;ksa 
dk ,d CyM xzqi cSad rS;kj fd;k tk;sxk ,oa ns'kHkj esa dgh ij 
Hkh] fdlh dks Hkh jDr dh vko';drk gksus ij rqjar bldh lsok 
nh tk ldsA

Û bl iwjs lkW¶Vos;j dks eksckby ds ek/;e ls Hkh lqfo/kktud :i 
ls bLrseky fd;k tk ldsxk ,oa eap lnL; o inkf/kdkjh vklkuh 
iwoZd vius MsVk o 'kk[kk xfrfof/k;ksa dks iksLV dj ik;saxsA


